How to sign up as a Volunteer for a Colorado FLL Tournament

As a reminder - this tournament is held on Sunday Nov 21 from 7 AM – 6 PM (Volunteers start an hour early and leave an hour late to allow for setup and cleanup)

1) Go to http://fll.coloradofirst.org/  Click on the “Schedule” link on the top menu bar.
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2) You’ll see all the tournaments listed.  You can volunteer for any or all (as long as they have not passed)!  The list is long, so pleas scroll to the bottom.
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Colorado FLL Tournament Information

{Clich on event name for more information abou? the event)
Date Event Location

Sat, 10/16/2010 - 9:00am -
3:30pm

Denver iuseum of Nature and Science

Tue, 11/02/2010 - 3:00pm -
5:00pm
Thu, 11/04/2010 - 3:30pm -
5:30pm

Paudre High School - Room 504

Liberty Comman High Schoal - Room 120

Sat, 11/06/2010 - 8:00am -

Honareh High School, Laisvil Team Management
s00pm

Edit Team £

Sat, 11/06/2010 - 8:00am -

Laveland High Schaal
5:00pm

Sat, 11/06/2010 - 8:00am -

Liberty Common School, Fort Collins
5:00pm

Sat, 11/06/2010 - 8:300m -
4:30pm

Ross Montessori School, Carbondale

at, 11/13/2010 - 8:00am -

Poudre High School, Fort Collins
5:00pm

Sat, 11/20/2010 - 8:00am -

Mountain Range High Schoal
5:00pm i

Sat, 11/20/2010 - 8:00am -

University of Colorada at Colarada Springs
5:00pm v prine:

Sun, 11/21/2010 - 8:00am -
Colarado Schaol of Aines - Lockridge Arena

5:00pm
at, 12/11/2010 - 8:00am - University of Colarada Denver - Auraria
5:00pm Event center
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3) Let’s consider the Colorado School of Mines tournament (scroll down to find it)…

4) It should look like this.  Read over the volunteer descriptions, then click on the appropriate link to sign up.  
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5) Next is a screen asking for your email address.  Please use an email address you check regularly and click submit.  Updates about the event including judge and referee training materials will be sent and we need to make sure people get them.  Don’t worry – we will keep email traffic to a minimum.
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6)  If you have never signed up to volunteer before, you will get prompted for a user name, then click Create Account.  If you already have an account, skip to Step # 6

[image: image5.emf]


7) Make sure you do not close the browser window you are working in.  Open a new window or tab or your email program (i.e. Outlook) and check the email address you supplied.  There should be an email from fll-drupal@coloradofirst.org with a Subject Welcome Volunteer.  It should arrive instantly.  If you cannot find it in your Inbox, double check the Spam or Trash folders.

Once you find the email it should look like this.  Find the randomly generated password (random letters) and copy it.  Head back to the browser window or tab where the FLL registration website is.
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8) If you are a new user, paste the randomly generated password in the password field

If you are an existing user, type in your username and password in the appropriate fields

Please remember that your username is not your email address.
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9) If you are a new user - Fill in your info. The minimum required fields are: First Name, Last Name, Age and T-Shirt Size (you get a free T-Shirt for volunteering!).  Additional fields can be entered and will be kept confidential.

If you are an existing user - Verify the info is current
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10) If you are volunteering on behalf of an FLL team, make sure to put their team number in this field so that they get credit.  There is a requirement of one volunteer per team.
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11) If you are volunteering to be a judge – please indicate your preference for judging.  You can choose between Technical Judging, Project Judging and Teamwork Judging.  There is a description of each included.
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12) Just in case you forgot to indicate which team you are a part of on the last page, the system asks again.  This only applies to team volunteers and can be left blank by non-team volunteers.  There is a requirement of one volunteer per team.  Hit Next to continue.
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13) Once you see this screen you are done!  There is no confirmation email, but you will get regular emails along with the rest of the volunteers on the list.

If you are a new user and want to change your password from the random letters, you received in the email, keep going!
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14) If you’re a new user and want to change your password from the random letters you received in the email, first click “My Account” from the task bar on the right side of the page
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15) The screen will look like this.  Click the “Edit” tab.
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16) The screen will look like this.  Type in your new password in both boxes.

Make sure to scroll all the way down (it’s a long page) and hit the “Save” button.
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